 1.	 COMPANY CONDITIONS





Hours of work		(	





	Meal breaks						(





	Holiday Arrangements						(





	Rule for lateness, absence, sickness etc.						(





2.	HEALTH AND SAFETY





	Location of fire exits		(		





	Assemble points and evacuation procedures		(





	Location and use of fire extinguishers		(





	Health & Safety Policy issued (if 5 staff or over)		(


	


	Location of first aid box and accident report book		(


	First Aider	





	Toilets, rest room etc.		(





3.	IN-HOUSE SAFETY RULES





	Use of machinery (state any prohibitions)		(





	Use of tools/equipment		(





	Good housekeeping		(





	The employer should provide any necessary personal 						(


	protective equipment/clothing 					





	Instruct learner on correct use of the above						(





	Describe:














Signed (Company)		Signed (Learner)	





Name (BLOCK CAPS)		Name (BLOCK CAPS)	





Date		Date	
































Registered Office: Clifton Mews, Clifton Hill Brighton, BN1 3HR. Registered in England No. 2457344
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